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1. O01mue moJI0KeHHSA

1.1. Hacrosmmee Ilomoxenue paspaboTano B cootrBercTBuH ¢ DenepanbHbIM 3aKOHOM OT 29
nexadps 2012 r. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepannm» ¢ U3BMEHEHUSIMU OT 2
utons 2021 roga, TpynoBoro koaekca Poccuiickoit denepanuu, a Takke YCTaBOM OpraHU3aluy,
OCYIIECTBISIONIEH 00pa30BaTENbHYIO AEATEIbHOCTh, W JPYTMMH HOPMATUBHBIMHU IIPaBOBBIMHU
akramu  Poccuniickoit ~ ®enepanuy, perNIAMEHTHPYIOLMMH — JESATEINBHOCTh  OPraHHU3alui,
OCYILECTBIISIOUIMX 00pa30BaTENbHYIO AEATEIbHOCTb.

1.2. Hannoe IlonoxkeHne o IEKYypHOM aIMHHHUCTPATOpPE ONpEAEsieT OCHOBHBIE (DYHKIHMU H
00s3aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh JIGKYPHOTO aJMHUHHUCTPATOpPa, YCTAaHABJIMBAET
IIOCJIEIOBATENIBHOCTD €r0 JEWCTBUM INPH BO3HUKHOBEHUH II0Kapa M HMHOW 4Ype3BbIYAWHOU
CUTYaI1H.

1.3. IlonoxeHne 0 AKYPHOM aIMUHICTPATOPE B IITKOJIE pa3paboTaHO B IEISX:

* obecrieueHMsi O€30MACHOCTU KU3ZHEACATEIHHOCTH TEAaroru4eckoro KOJUIEKTHBA U
00yJaroIIMXcsi; MPeIOTBPAIICHUS BOBMOXHBIX YPE3BbIYANHBIX CUTYaIUN;

* CO3JIaHUA YCIIOBH, HEOOXOIUMBIX /TSl 00pa30BaTEIHLHOU IeATELHOCTH;

* OpraHu3aiui KOHTPOJIA 3a COXPAaHHOCTBHIO IIIKOJIBHOTO HMYIIECTBA, a TakKXke 3a
COOJII0/ICHNEM BCEMHU YYaCTHHKaMHU 00pa30BaTEbHBIX OTHOIIEHWH TMOPSIIKA, YHCTOTHI,
Pa3BUTHS HABBIKOB YICHHUUECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHbIl aIMHHHMCTPAaTOp HA3HAYaeTCsd M3 YHCIA aJIMHHHCTPATHBHBIX COTPYAHHKOB
o0mieo0pa3oBaTeIbHOM OpraHu3allid B COOTBETCTBUM C TpaduKOM JEXKYpCTB IO IIKOJE,
YTBEP’KJAa€MOM Ha y4eOHBIH ro.

1.5. JlexypHbIii aIMUHUCTPATOP MOUUHSETCSA HEMOCPEICTBEHHO JIUPEKTOPY
00111600pa30BaTEIHLHON OPraHU3aIUH.

1.6. JlexxypHOMYy aAMUHHUCTPATOPY IO OPTraHU3AIMOHHBIM BONPOCAM HEMOCPEIACTBEHHO
MO UHUHSIOTCS:

* KJIACCHBIN PYKOBOJUTENH IEKYPHOTO KJIacca;
* JIeKYpHBIC YUUTEIS;
* IIe1aroru ¥ o0ydJaromuecs.

1.7. JIeKYPHBIM aJIMUHUACTPATOP BO BPEMS OCYIISCTBIICHHS CBOCH JICITESIILHOCTH PYKOBOJICTBYETCS
CICAYIOIIUM JOKYMCHTaAMHU:

» Koncrurynueit Poccuiickoit @enepanuu;

» OenepanbHbM 3akoHOM «O0 00pazoBanuu B Poccuiickoit denepanuny;

* I'paxxganckum koaekcoMm Poccuiickoit denepainuy;

* CemMeitHbIM KoJiekcoM Poccuiickoi Denepanuu;

* ykazami IIpesunenta Poccuiickoit @enepannu;

* PELICHUSIMU OpraHoB yIpaBieHHUs OOpa3oBaHHUS BCE YPOBHEH IO BOIpOcaM
00pa30oBaHUs M BOCIIUTAHUS O0YJArOIINXCS;

* aJMUHUCTPATUBHBIM, TPYAOBBIM U X031 CTBEHHBIM 3aKOHOIaTE€IBCTBOM;

* IpaBHJIaMU U HOPMaMH OXpaHbl TPY/a U MOKapHOH OE30MaCHOCTH;

* YcTaBOM M JIOKaNbHBIMH TPABOBBIMH aKTaMU INKOJbl (B ToMm uwucie [IpaBumamu
BHYTPEHHETO TPYIOBOTO PACIOPSIKA);

* [IPUKa3aMU JUPEKTOPA UIKOJIBI;

* JOJDKHOCTHOM MHCTPYKIHUEH JEKYPHOTO aJMUHUCTPATOPA IIKOJIBI;

» gacrosumuM IloJtoxxkeHneMm;

* coomonaer Konsenuuto OOH o npaBax pebeHka.
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2. OcHOBHBIE PYHKIIUM M 00SI3aHHOCTH /IEKYPHOI0 aIMMHUCTPATOPa

2.1. OcCHOBHBIMH HaIPaBJICHUSAMHU JESATEIBHOCTH JIEKYPHOIO aJMUHUCTpATOpa SIBJISIOTCS
opraHusanus 00pa30BaTEJIbHON JESITEIBHOCTH M PYKOBOJACTBO €0 B COOTBETCTBUU C YCTaBOM
LIKOJIBI ¥ 3aKOHOAATENBCTBOM Poccuiickont denepanuu B IEPUOJ CBOETO JIEKYPCTBA.

2.2. Pabouwmii neHp AeKypHOTO anMuHHCTpaTtopa HaunHaeTcs B 8:00 u 3aBepmaercs B 17:00.

2.3. Ilepen HagasioM y9eOHBIX 3aHATUH JICKYPHBIA A IMUHUCTPATOP JIOJDKEH:

e caenmatb 00X0J y4eOHbIX KAaOMHETOB IIKOJBI Ui TPOBEPKM TOTOBHOCTH K
00pa30BaTEIILHON JIeATEIIHBHOCTH;

e yOeIuThCS B HAIMYMU HA/JIEKAIIEr0 TEIIOBOIO PEKMMa B IIKOJIE:

- 8 X0100HbIl nepuod 2oda — 18-24 °C;

- 6 menvlll nepuood 200a Uil BCEX TUIIOB MOMEIIEHUN BEPXHAS I'paHULA JOMYCTUMOI
TeMIIepaTypbl Bo3ayxa He 6omee 28°C, HIKHSIS TpaHUIla UACHTHYHA XOJOJIHOMY MEPUOTY
rona;

e TIpU HEOOXOJMMOCTH BKJIIOYHTH (BBIKJIIIOUUTH) OCBELIEHHE: B BecTHUOIOJIE, XOoyle, Ha
JTa’kax, JECTHUYHBIX IUIOMIA/IKaX, MECTaX 0OIIEro NoJb30BaHuUs;

e BBHINIOJIHUTH BHYTPEHHHH 00XOJ TMOMEIIeHUN 0011e00pa3oBaTeIbHON OpraHu3aIlii,
YIOCTOBEPUTHCS B LIEJIOCTHOCTU OKOH;

e OpraHu3oBaTh pabOTy MAEKYPHBIX YUMTEIeH IO IIKOJe, MPOBECTH IUIAHEPKY Ui
obecnieueHus 3((HEKTUBHOTO JEKYpPCTBA;

o yOenuTbCs B TMPAaBWIbHOW OpraHu3alldd TPOMYCKHOTO peXHMa, OCYHIECTBIICHUSA
TEMIIEPATYPHOTO CKPUHHHTA;

e B 3UMHMI NepUOJ Trojia MPOKOHTPOJIUPOBATH U YOETUThCS B 0OpabOTKE OpPOKEK Ha
TEPPUTOPUHU IIKOJBl M CTYNEHEK JIECTHUIl IpPH BXOJAE MPOTUBOTOJIONEIHON CMECHIO
(meckom).

2.4. Bo Bpems 00pa3oBaTeabHOMN IATEIbHOCTH ISKYPHBIA aIMUHUCTPATOP 00sA3aH:

e KOHTpPOJIUPOBaTb CBOEBPEMEHHOCTh I10JIa4M ILIKOJIBHBIX 3BOHKOB Ha 3aHATHE U Ha
HepEeMEHY;

e HE JIOIYCKaTh ONO3/IaHMs Ha 3aHATHE NIEIaroroB U 00y4aroIuxcs;

e  CJEIUTH 3a BHIMOJIHEHUEM IIPENOoIaBaTeNIMU OJUMHAKOBBIX TPEOOBAHUI K 00yJarOIIMMCS:

a) K BHEIIHEMY BUJLY;

0) K CaHUTapHO-TUTMEHMYECKMM TpeOOBaHMAM BO BpeMs 00pa30BaTelbHOU
NeSTeNbHOCTH;

B) IIPOBEPATH, KOHTPOJIMPOBATH, a P HEOOXOJUMOCTH KOPPEKTUPOBATh OPraHU3ALMIO
JIeKypCTBa IO LIKOJIE IeKYPHOTO Kilacca;

e HE JIOIycKaTh peObIBaHUS B ILIKOJIE IIOCTOPOHHUX JIUIL;

e KOHTPOJIUPOBATh JIKYPCTBO yUUTENIEH Ha ITaXKax;

e KOHTpPOJIUPOBaTb BBINIOJHEHHE COTpYAHHMKaMu [IpaBmil BHYTPEHHEro pacrnopsika,
oOyyaromumucs - I[IpaBui noseneHust 00y4yaromuxcs.

2.5. B ciaydae BO3HMKHOBEHHUS KOH(JIMKTHON CUTyallMM, KOTOPas MOXET YrpoKaTh >KU3HU U
30pOBbIO  OOywaromuxcs M pabOTHMKOB  ILIKOJIBI,  IPOHUKHOBEHMs B  3/IaHUE
00111e00pa30BaTeNbHOM OpraHu3aly MOCTOPOHHUX JIMII BOCIIOJIB30BAaTbCA TPEBOXKHOW KHOIKOM,
BbI3BaTh COTPYJHMKOB IOJIMIIUH, OCYILECTBIISATH MEphI, 0OecneunBaronye 6e30MacHOCTb JeTel u
COTPYIHUKOB 00pa3oBaTeIbHON OpraHU3alty.

2.6. Crporo cobmiofaTe IpaBWja MO OXpaHe Tpyda, Hacrtosmee llonokxeHune o JeKypHOM
aJIMUHUCTpATOpe B LIKOJIE, MpaBWiia MOXapHOW OE30MacHOCTH, 3HAaTh M COOMIOAATh MOPSAOK
JEeUCTBUI TpU BO3HUKHOBEHUH TMOKapa M HMHOW Ype3BbIYAHHOM CHUTYyallud, 3BaKyalu (CM.
Tpunosicenue 1).

2.7. Ilocne OKOHYaHUS 3aHATHH JEKYPHBIN aIMUHUCTPATOP 00s3aH:

e MPOBEPUTH HAJIMYHE KIACCHBIX XXYPHAJIOB B YYUTEIHCKOM, HaJIM4Yhe U CBOEBPEMEHHYIO
clavy KJIKOYeH;

e BMECTE C JIE)KYPHBIM YUUTEJIEM NIPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX IUIOIIAI0K
U IpYTUX MOMEIIEeHHH;




e TMPHUHATH COOOIIEHUS OT JISKYPHBIX YUHTEIECH O KauecTBE MX JIEKYPCTBA U BBISBICHHBIX
HE/IOCTaTKax;

e COOOIIUTH 3aMECTUTENIO AUPEKTOpa MO aAMHHUCTPATHBHO-XO3SHCTBEHHOW paboTe o
BBISIBJICHHBIX HEUCHPABHOCTSAX 3JIEKTPOOCBEIICHUS, 3aMKOB, [BEped, O IMOJOMKax B
OTOIUTEILHON CUCTEME U T.[I.

2.8. O00 Bcex 3amMeuUaHUSIX ACKYPHBIH AAMHUHUCTPATOP JENAET COOTBETCTBYIOUIYIO 3alliCh B
KypHaje JEKYpHOTO aIMHUHHCTpaTopa ¥  JOKIAABIBACT JUPEKTOpY 00pa3oBaTeiIbHOM
OpraHu3aIuH.

3. [IpaBa ge:KypHOro aAMHHUCTPATOPA B IIKOJIE
3.1. JIexkypHBIH aIMUHHACTPATOP UMEET IPABO B MpeesiaX CBOSH KOMICTCHIIHH:

e TPUHUMATH YIPABJICHUYSCKUE PEIICHUs, KacaloIIHecs OpraHu3anuyd o0pa3oBaTEeILHON
JeITEITFHOCTH BO BPEMSI CBOETO JISKYPCTBA IO IIKOJIE;

(] HC JOIMYCKATh MOCTOPOHHUX JIMII B IIKOJTY;

e TpebOBaTh OT COTPYIAHHKOB COOJIOJCHMS peKMMa PabOTHI IIKOJBI, MPABUJI BHYTPCHHETO
TPYAOBOTO PacCHopsIKa, pACHUCAHUS YPOKOB M JOMOJHUTEIbHBIX 3aHATHM;

e J1aBaTh 00s3aTENIbHBIE PACHIOPSHKEHUS COTPYIHUKAM IIKOJIbI;

(] 6eCHpeH${TCTBeHHO MMPOXOJUTH BO BCC MMOMCEIIICHUA O6pa3OBaTeJIBHOI>'I OpraHusanuu;

e TpeboBaThb OT OOydarluxcs COOMIOJEHUS peXuMa IIKOJbl, MPaBUI BHYTPEHHETO
pacropsiika 0O0yJaroIIuXxcs, pacucaHus YPOKOB M IOTIOJIHUTEIbHBIX 3aHITHH;

e TMpUBIEKaTh K JAUCHUIUIMHAPHOW OTBETCTBEHHOCTH OOYydYaloUIUXCS 3a MPOCTYIIKH,
JIe30pTaHu3yone 00pa30BaTeNbHYI0 JACATENbHOCTh, B TOPSJAKE, YCTaHOBJICHHOM
HpaBI/IJ'IaMI/I BHYTPCHHCTO pacliopsaaKa U HHBIMHA JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMU,

e TMPEACTaBIATH K AUCHUIUIMHAPHONW OTBETCTBEHHOCTH COTPYAHHMKOB 00111€00pa3oBaTebHOM
OpraHu3aIui;

e TIPEJACTABIIATH COTPYJHUKOB M OOydarOMMXCsA 0O0I1eo0pa3oBaTeIbHOM OpraHU3alNH K
MTOOLIPEHHUIO.

4. OTBETCTBEHHOCTD JIe5KYPHOI0 aIMMHUCTPaTOpa
4.1. JexXypHBIH aIMUHUCTPATOP KOl HECET OTBETCTBEHHOCTD:

e 323 JIONMYCTHBIIEE HAPYIICHUE WM HEBHITIOJHEHHE TPEOOBAHUIM HACTOSIIECH HHCTPYKIIUH IO
OXpaHe TpyJZla, pacCMaTpUBAETCAd KAaK HApYyUIWTENb MPOU3BOJACTBEHHOW AUCUUIUIMHBI U
MOXET OBITh MNPUBICYEH K JAUCHHUIUIMHAPHOW OTBETCTBEHHOCTH M IPOXOKICHHUIO
BHEOUYCPEAHOU MTPOBEPKHU 3HAHHMH TpeOOBaHUI OXpaHBI TPY/a B IIKOJIE, & B 3aBUCUMOCTH OT
MOCJIEACTBUN - U K YrOJOBHOM; €CJIM HapyIICHUE IOBJICKIO MaTepUalbHBIA yIIepO - K
MaTepuaIbHON OTBETCTBEHHOCTH B YCTAHOBJIEHHOM TOPSJIKE;

e 32 WHCIIOJb30BaHHWE, B TOM YHCJIE OJIHOKPATHO, METOJIOB BOCHHUTAHMS, BKJIIOYAIOIIUX
¢buznueckoe U (MIM) ICUXOJOTUYECKOE HACHIINE HAJl JMYHOCTHIO 00YYaOIIErocs, a TakxKe
32 COBEpPLIEHHWE HHOTO aMOPAJIBbHOIO IMPOCTYNKAa 3aMECTUTENb AUPEKTOpa IO
aMUHUCTPATUBHO-XO3SIMCTBEHHON pPab0Te MOXET OBITh OCBOOOXICH OT 3aHMMAaEMOM
noJkHocTH corsiacHo TpynoBomy Kopekcy Poccuiickoit denepauuu. YBOJIbHEHHE 3a
JTAHHBIN MPOCTYIOK HE SABJISETCS MEPOU JUCUUILUIMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHouenue. CBsI3M 0 J0I2KHOCTH

5.1. dexxypHbIil anMuHUCTpaTOp padoTaer mo rpaduky, yrBepKIeHHOMY JUPEKTOPOM IIKOIBL.

5.2. NndopmupyeT TuUpeKTOopa IIKOJIbl U COOTBETCTBYIOIIME CIYXObI 000 BCEX Ype3BhIYANHBIX
MPOUCIIECTBUSAX B IIKOJIE, CBSA3AHHBIX C KM3HBIO U 3J0POBbEM OOYYAIOIIUXCS U COTPYIHUKOB
0011e00pa30BaTeNbHOM OpraHnu3aluy.

6. 3akI09unTeIbHbIE TOJ0KEHUS
6.1. Hacrosmee IlomoxxeHue o ACKYPHOM aAJIMUHUCTPATOPEC IHKOJIbI ABJIACTCA JIOKAJIbHBIM
HOPMATUBHBIM AKTOM, IIPUHUMACTCA Ha OGH.[GM CO6paHI/II/I paGOTHI/II(OB IIKOJIBI U YTBECPKIAACTCA
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(mubo BBOOWTCA B JEHCTBHE) MNPHUKA30M JAUPEKTOpPA OPraHU3alUH, OCYLIECTBISIOMICH
00pa30BaTEILHYIO JICATEIBHOCTb.

6.2. Bce u3MeHEHHs W JIONOJIHEHHs, BHOCHMbIE B Hacrtosimee llonoxenue, odopmisiorcs B
MUCHbMEHHOW (QopMe B COOTBETCTBUM JCHCTBYIOUIMM 3aKOHOAATEIBLCTBOM Poccuiickoii
denepanuu.

6.3. [lonoxeHnue o JeKypHOM aJIMUHUCTPATOPE IIKOJbI IPUHUMAETCS Ha HEONPEAEIECHHBIN CPOK.
N3menenus u nomnosiHeHus K [loyo)keHHI0O IPUHUMAIOTCS B MOPSAJKE, NMPEIyCMOTPEHHOM II. 6.1.
Hacrosuero [lonoxenus.

6.4. Tlocne mpunstust [lonoxenus (WM WU3MEHEHUN M JOMOJHEHUH OTHENIBHBIX IYHKTOB U
pa3zesioB) B HOBOM peJaKlMy IpeablIylias peJakius aBTOMATUYECKU YTPauYuBaeT CUITY.

Ipunoosicenue 1

ITopsinok necTBUM NPH BO3SHUKHOBEHUHM N0KaPa M MHOM Ype3BblYailHON
CUTyaLlUH, IBAKYyallUU

1. B cayuae nonyuenus mpasmol cOmpyOHUKOM UIU OOVHAIOWUMCS OeHCYPHBIUL AOMUHUCTPAMOD
WIKOTIbL 00A3aH:
e TI03BaTh HA ITOMOIIIb;
e BOCIIOJIB30BAThCA allTEYKOM MEPBOM MOMOIIIH;
e BBI3BAaTh MEIUIIMHCKOTO pabOTHHKA OO0IIe0O0pa30BaTEILHOM  OpraHU3aliH, IpU
HEO0OXOIMMOCTH, BBI3BAaTh CKOPYIO MEAMIMHCKYIO momomip 1o Tenedony 03 (103) u
COOOIUTH O MPOUCIIECTBHH JUPEKTOPY IIKOJIBI.

2. B cnyyae nosenenus 3a0bIMaeHUs U 60320PAHUSL 0€AHCYPHBIUL AOMUHUCPAMOD UKOAbL 00A3AH:
e BpyuHylo 3anercTBoBath AlIC;
e 00ecmeunThb BBI30B MOXKapHOU oxpanbl 1o Tenedony 01 (101, 112);
e TPUHATH MEPHl OPraHU3ALMOHHOTO XapaKTepa MO OTKPHITUIO IBAKYAllHOHHBIX BBIXOJOB U
9BaKyaluy 00yJaromuxcsi ¥ COTPYAHUKOB U3 3[JaHUI U IOMEUIeHUI B 0€30I1aCHOE MECTO;
e COOOILIUTH O MPOUCIIECTBUU JUPEKTOPY 00111€00pa30BaTEIbHON OPraHU3alIHH.

3. B cnyuae yepo3vl unu 603HUKHOBEHUs 04a2a ONACHO20 8030€liCBUs MEeXHO2eHHO20 Xapakmepa,
Vepo3bl Ul NpueedeHus 8 UCNOJIHeHUe MeppopuUcmuiecKko20 akma clenyeT pyKOBOACTBOBATHCS
[Inanom sBakyauuu, MHCTpyKIIMEN O MOpsaKe ACHCTBUHN B ciydae yrpo3bl U BO3HMKHOBeHHUH YC
TEPPOPUCTUYECKOTO XapaKTepa.



